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System Utilization: BCA PC INSTRUCTIONS SUMMARY 
A BCA PC is a computer (located in each clinical department) which allows end users to print patient “reports”.  A “report” is a 
printable document which contains patient or department-specific information; this information is sent to the BCA PC on an ongoing 
basis, so it is available to end users if the computer network becomes unavailable. 
 
 
BCA PC computers are identified with this sign: 
 

 
  
 

1. On the desktop, click the “Downtime Printing” Icon 

  
 
2. Login using your username and password  
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3. Use the search bar or filters on the left hand side to find and print appropriate reports 
 

 
 
 
 
 
  


