
Facilitated IEP 

Meetings 
The IEP facilitator keeps the focus of the meet-

ing on a productive student-centered IEP pro-

cess conducted in a respectful and collabora-

tive manner, as well as on developing an ap-

propriate IEP document in a timely manner. 

Does the facilitator make the          

decisions about the outcome? 

No.  The facilitator is not an IEP team member 

and his or her only focus is on the needs of 

the student, the IEP process and developing a 

mutually agreed upon IEP. 

Who are the facilitators? 

The state-sponsored facilitator is a person spe-

cifically trained, but who is not an employee of 

the district or the Office of Special Education 

Policy and Procedure (OSEPP), and who has 

no interest in advocating for either side.  The 

facilitator is specifically trained to promote 

discussion between the parties and focus on 

collaborative efforts resulting in a mutually 

agreed upon IEP. 
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Requesting a facilitate IEP meeting 

 

State-sponsored IEP facilitation is a voluntary service 

offered at no cost to districts and parents of stu-

dents with disabilities.  A parent, adult student, or 

school district representative may make the request 

for the state-sponsored facilitator.   The statewide 

pilot program will begin during the 2017-2018 

school year. 

How soon can a facilitated IEP meeting 

be scheduled? 

 

The school schedules the IEP meeting and sends out 

the notice to the parent.  If the district and/or par-

ent is interested in IEP facilitation, the request for an 

FIEP meeting should be made as soon as possible to 

allow enough time for the coordinator to reach 

both parties, and assign a facilitator if one is available 

in the appropriate time frame.  The FIEP meetings 

should be conducted in a timely manner. 

 

For more information or to download a Facilitated 

IEP Request Form, please visit the NJDOE  website 

or contact OSEPP directly. 



What is IEP facilitation? 

IEP facilitation is an option for using a 

third party (facilitator) to promote effec-

tive communication and assist the IEP 

team in developing a mutually acceptable 

IEP.  State-sponsored IEP facilitation is a 

voluntary process; both the parent and 

the district have to agree to participate 

in the facilitated IEP meeting. 

What is the cost? 

State-sponsored facilitation is a free ser-

vice provided by the New Jersey Depart-

ment of Education Office of Special Edu-

cation Policy and Procedure (OSEPP).  

However, the OSEPP will not pay for 

any attorney or advocate fees or any 

other costs to the parties associated 

with the facilitated IEP meeting (e.g. 

mileage, meals, wage loss, etc.).  

 How long does a facili-

tated IEP meeting 

take? 

The OSEPP recommends a 

three-hour time limit, but 

recognizes that for some 

cases the length of time 

may vary. 

Facilitated IEP meetings 

In a facilitated IEP meeting, the IEP team can ex-

pect the following: 

 Both parties are amenable to the IEP facilita-

tion process; 

 Ground rules that provide structure and focus 

for the meeting are established; 

 The meeting is collaborative and solution-

focused with all possible solutions being con-

sidered; 

 The facilitator treats all parties fairly and with 

respect; 

 There is a focus on listening for the purpose 

of understanding; and 

 The goal is to develop the mutually agreeable 

IEP. 

Who attends a facilitated IEP meeting? 

Facilitated IEP participants: 

 All required IEP team members must be pre-

sent to complete the IEP process, including 

the parent, and when appropriate, the student; 

and 

 It may also include attorneys, advocates, inter-

preters, and other relevant parties who have 

knowledge of the student. 

 

Rights and Responsibilities 

IEP facilitation does not relieve the dis-

trict of the responsibility to meet regula-

tory obligations, including timelines. 

If an agreement is reached on the IEP, 

the school district is required to com-

plete the IEP document and provide a 

copy to the parent or adult student, as 

well as send notice regarding the com-

ponents of the IEP. 

The only record kept of the facilitated 

IEP session includes the date, time and 

location of the session, surveys, and the 

result. Neither OSEPP nor the facilitator 

will keep the IEP document. 

Is a facilitated IEP confidential? 

The IEP parameters of confidentiality 

apply to all IEP meetings, including facili-

tated IEP meetings. 

Enforcement 

The IEP document is enforceable 

through the state complaint process or a 

due process hearing. 
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